



WASHINGTON ASSOCIATION MEDICAL STAFF SERVICES

ANNUAL CONFERENCE WAIVER


POLICY:

Applies to WAMSS Elected Board of Directors and Assigned Committee Chairs. 

Work as a team to provide a united approach to attend to the management of the Association; to develop educational opportunities for the members; and to provide for oversight of the funds entrusted to the Association. It is encouraged that Elected and Assigned Volunteers attend the Annual Conference in person. This will promote engagement with the attendees and offer opportunities to build the Association for the future. 

If an Elected and/or Assigned Volunteer is not able to attend the Annual Conference due to a financial hardship, they may request a waiver for the Conference Registration Fees and/or Hotel Accommodations. Assignments must be completed timely to be awarded a waiver for Annual Conference fees and/or Hotel Accommodations. A waiver does not apply to pre-conference sessions or extra ticket options for guests. Waiver request may be submitted in writing explaining financial restrictions and proposal on how they can contribute to the Conference in other means. The Treasurer and Conference Planning Chair will review finances and present each case to the Board for decision. Waiver will be awarded within one (1) month of Annual Conference date. 

ASSIGNMENTS: Refer to current Job Descriptions and SOPs in addition to the below calendar. 

WAMSS Calendar
The WAMSS Board shall develop a calendar of events to include deadlines and follow the calendar as a guideline. A copy of the calendar shall be forwarded by the President to each member of the Board and Committee Chairs and may be published by the Web Master on the WAMSS website.  

January
· Membership year begins January 1 through December 31 of the calendar year. 
· NAMSS Leadership Conference is attended by Board President and President-Elect
· Monthly Education opportunity coordinated and communicated by Education Chair/Coordinator
February
· Quarterly Board Meeting. Reports submitted to President 1-week prior to meeting and presented by Elected and Appointed positions.
· WAMSS PI- All reports submitted to PI Editor by assigned due date
· Monthly Education coordinated by Education Chair/Coordinator


March
· Awards and Scholarships Due
· Monthly Education coordinated by Education Chair/Coordinator
April
· Board Meeting to be held the beginning of Annual Conference week. Reports submitted to President 1-week prior to meeting and presented by Elected and Appointed positions. 
· Annual Membership Business Meeting. Reports submitted to President 1-week prior to meeting and presented by Elected and Appointed positions.
· Installation of incoming Officers at Annual Conference 
· Begin transition of duties between current and incoming Board and Committee Chairs
May
· Special Conference Edition of PI sent out to membership by PI Editor. WAMSS PI all experience articles submitted to PI Editor by assigned due date.
· Continue to transition duties between current and incoming Board and Committee Chairs 
· Review WAMSS website for each position documents and updates to language/links
· Monthly Education coordinated by Education Chair/Coordinator
June
· Positions begin June 1 and end May 31 of each year according to years of term
· Monthly Education coordinated by Education Chair/Coordinator
July
· Leadership Retreat coordinated by Board President. Reports submitted to President 1-week prior to meeting and presented by Elected and Appointed positions.
· WAMSS PI all reports submitted to PI Editor by due date
· Monthly Education coordinated by Education Chair/Coordinator
August
· Nominations Committee to meet and coordinate the nominations and election process. 
· Monthly Education coordinated by Education Chair/Coordinator
September
· Membership Chair promotes membership renewals and free up to 3-months membership of the current year for new members that join October 1st through December 31st 
· Monthly Education coordinated by Education Chair/Coordinator
October
· Membership renewals open
· NAMSS Annual Conference attended by Board President


November
· Ballots sent out to members by Nomination Chair
· NAMSS Professional Week
· Monthly Education coordinated by Education Chair/Coordinator
December
· Quarterly Board Meeting. Reports submitted to President 1-week prior to meeting and presented by Elected and Appointed positions.
· WAMSS PI all reports submitted to PI Editor by assigned due date
· Results of WAMSS Elected Officers communication sent out to members by Nominations Chair.
· Election article submitted for PI by Nominations Chair.
· Monthly Education coordinated by Education Chair/Coordinator
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