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Communications Chair
SUMMARY
The Communications Chair shall preside at all meetings of the State Association and shall serve on the Board of Directors.  The Communications Chair will supervise the activities of the State Association website.  
DUTIES (INCLUDE, BUT ARE NOT LIMITED TO)
· Board of Directors:
· Serve as the Communications Chair, appointed by the President, for the Board of Directors as a non-voting member

· Management Communications Committee:
· Works with volunteers to conduct business between Board sessions with all actions subsequently reviewed by the Board in its entirety (Article XI, Section 8). Develop ways to share information with WAMSS members and to foster a dialogue on issues important to members. 

· PI Newsletter:
· Collects articles and coordinates distribution of the PI Newsletter to WAMSS Members quarterly. 

· Website Management:
· Manages the website content – adding new material and deleting out of date items 
· Set up registration for Annual Renewals, Annual Conferences, and Education opportunities

· Business Meeting – State Annual Conference:
· The Communications Chair will report at the Board meetings and the Annual meeting the current activities of the Committee.

· Appointments: 
· Two-year term, limited to two consecutive terms.
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1. WAMSS conference starting 2026 per Board Minutes April 2025:
Committee Chairs (appointed non-voting members) of the WAMSS Board will receive a 25% discount off Annual WAMSS conference registration.

CALENDAR OF EVENTS
1st Quarter (January, February & March)
· Board Meeting
· Winter PI Due End of January

2nd Quarter (April, May & June)
· Board Meeting
· Annual Business Meeting
· Present annual report of activities
· Spring/Conference PI Due in April or May after Conference
 
3rd Quarter (July, August & September)
· Board Meeting
· Board Leadership Retreat
· Summer PI Due in July

4th Quarter (October, November & December)
· Board Meeting
· Fall PI Due in October
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