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Education Committee Chair
SUMMARY

The Education Committee Chair is appointed for a two-year term and serves as an ex-officio, non-voting member of the WAMSS Board of Directors. This role supports the continued professional development of members by overseeing educational resources, promoting learning opportunities, and supporting certification efforts.

DUTIES (INCLUDE, BUT ARE NOT LIMITED TO)
Resource Library Management
· Maintain and oversee the WAMSS electronic resource library.
· Keep an up-to-date inventory of educational materials:
· Inventory is posted on the WAMSS website.
· [bookmark: _GoBack]Submit updates to the Webmaster as needed.
· Add new materials and remove outdated or replaced versions.
· Recommend new resource purchases:
· Track member requests.
· Review items older than five years for relevancy and availability of updated versions.
· Research and compile pricing options.
· Make recommendations to the Board in alignment with the approved annual library budget.
Educational Opportunities and Resources
· Share educational opportunities with members:
· Forward relevant opportunities to the WAMSS E-Blast Coordinator for email distribution.
· Highlight selected opportunities in the quarterly Professional Insights (PI) article.
· Maintain and update the WAMSS CPCS/CPMSM Study Kit on the website.
· Provide tools and resources that support member education and preparation for certification.
Study Group Support
Facilitate opportunities for WAMSS members to connect and collaborate in preparation for professional certification exams, including CPCS, CPMSM, and CPES:
· Created and manage Study Group Interest Form via SurveyMonkey to gather information from members preparing for certification exams (CPCS, CPMSM, and CPES).
· Promote the interest form through WAMSS E-Blasts in coordination with the Communications and E-Blast Coordinators.
· Review survey responses to identify members by certification type and timeline (e.g., CPCS, CPMSM, or the newly launched CPES – Certified Provider Enrollment Specialist exam).
· Organize respondents into groups based on exam type and communicate directly with each group to:
· Connect them with others studying for the same exam.
· Share timelines, preparation resources, and study strategies.
· Provide access to study tools and materials available through WAMSS, including the updated CPCS/CPMSM Study Kit and any available CPES-related resources.
· Offer general guidance, structure, and encouragement throughout the exam preparation process.
· Continue gathering feedback and assessing interest to refine support efforts.
· Explore additional opportunities to expand and formalize study group offerings as part of WAMSS’s ongoing strategic planning initiatives.
Certification Recognition
· Recognize WAMSS members who have recently earned CPCS or CPMSM or CPES certification:
· Quarterly, review the NAMSS "Recently Certified" list: NAMSS Recently Certified
· Cross-reference with the WAMSS member roster.
· Publish names in the quarterly PI article and include in Board reports.
· At the Annual Conference, present a $25 Visa gift card to each certified member (since the previous conference).
Conference Planning Committee Involvement
· Serve as a member of the Conference Planning Committee.
· Lead the process for securing continuing education (CE) credits:
· Submit applications via the NAMSS CE Accreditation Center at least 60 days prior to the conference.
· Submit separate applications for each day of the conference and pre-conference events.
· Ensure each application includes: NAMSS Qualifying Activities
· Number of CE credits (1 credit per 50 minutes of qualifying education)
· Conference agenda/schedule
· Session descriptions with objectives and target audience
· Speaker bios or session overviews (as needed)
· Send post-conference survey to attendees to gather feedback and meet CE application requirements.
· Distribute CE certificates to attendees within 30 days following the conference.
Communications Management
· Monitor and respond to messages sent to: EducationChair@wamss.org
Board Participation
· Attend quarterly Board meetings, the Annual Business Meeting, and the Annual Board Leadership Retreat.
· Prepare and submit quarterly Board reports, including:
· List of newly certified members.
· Recommended new resource purchases.
· Summary of new materials added since the last report.
· Participate in Board discussions (non-voting).
· Provide timely input and feedback via email in between meetings.

· WAMSS conference starting 2026 per Board Minutes April 2025:
Committee Chairs (appointed non-voting members) of the WAMSS Board will receive a 25% discount off Annual WAMSS conference registration.

















CALENDAR OF EVENTS
1st Quarter (January, February & March)
· Board Meeting
· Application for conference continuing education credit submitted to WAMSS at least 60 days before annual conference

2nd Quarter (April, May & June)
· Board Meeting
· Annual Business Meeting
· Distribute continuing education credit certificates within 30 days after annual conference

3rd Quarter (July, August & September)
· Board Leadership Retreat
· Board Meeting

4th Quarter (October, November & December)
· Board Meeting
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